Please enter the filenames in the Type your answer in the row below for the following examples.

Use the correct filenaming from Mr. Winter’s Web site. 
When finished, save this with a correct header, filename, and in the correct locations. The name of this document is Filenames, but also include the prefix information (class, chapter, quarter, block, name). Use your own class name and quarter/block. For the chapter, use 0. 
CourseAbbreviation-ChapterAbbreviation-QuarterAbbreviation-LastNameFirstInitial-AssignmentName.
Example: O1-W1-Q1A-JohnsonV-AssignmentX. The first two have been done for you. Complete 1-10.
Grading

· 1 point each for correct file name below (any mistake in the answer - spaces, capitalization, dashes will count)

· 3 points for correct heading

· Saved in correct 3 places – 1 point
· Correct filename for this document –  1 point

	Class
	Chapter
	Quarter, Block
	Name
	Assignment Name
	Type your answer in the row below

	Office 1
	No chapter
	Qtr 2, Block A
	Rick Winter
	Filenames
	O1-0-Q2A-WinterR-Filenames

	Office 2
	Excel Chapter 4
	Qtr 3, Block D
	Ashley Simpson
	Blonds do have fun
	O2-E4-Q3D-SimpsonA-BlondsDoHaveFun

	Office 1
	Word Project 1
	Qtr 1, Block B
	Galileo Galilei
	Stars
	1. 

	Office 2
	Word Project 5
	Qtr 2, Block D
	Simon Bolivar
	March to freedom
	2. 

	Office 2
	Access Project 4
	Qtr 3, Block A
	Napoleon Bonaparte
	Hanging by neck
	3. 

	Office 1
	Excel Project 3
	Qtr 4, Block C
	George Patton
	Word War Attack 
	4. 

	Internet
	Internet Project 3
	Qtr 1, Block D
	Albert Einstein
	How I Spent Summer with Relatives
	5. 

	Office 2
	PowerPoint Project 4
	Qtr 2, Block A
	Winston Churchill
	Me and Us
	6. 

	Office 1
	Excel Project 2
	Qtr 3, Block C
	John F. Kennedy
	John and Jackie
	7. 

	Internet
	Internet Project 6
	Qtr 4, Block C
	Thomas Jefferson
	Country Startup 101
	8. 

	Internet
	Internet Introduction
	Qtr 1, Block A
	Henry Ford
	Cars R Us
	9. 

	Office 1
	PowerPoint Project 2
	Qtr 2, Block B
	Friedrich Nietzsche
	Thinking Man Reality
	10. 


