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Ms. Davis’ Syllabus – Parent Form 

Important points for parents about Ms. Davis’ Syllabus Note to parent: You may keep this page. Fill out and sign the other two pages so your student gets credit for this assignment.

· My email address is jdavis@jacomputers.org for students and jdavis@jajags.com for parents. This is the best way to contact me. My school phone is 303-465-7671. You may leave a message if you do not have email. I will return your call as soon as I am available.
· The complete syllabus with all policies is available on the Web site at www.jacomputers.org. You can request your student to bring home a printed copy or print out one for yourself from the Web page.
· The courses are self-paced and the schedule is flexible so one class may have up to twenty different courses running at the same time. This is so I can offer students the maximum choice. There is a lot of information in the class though, and students are expected to focus on their work all 90 minutes and be in class every day or make up for time they are not in class. 
· How students are graded (grades available at www.jajags.com (click Infinite Campus)):
· Being productive with their time in class 
· Completing assignments (a complete list is on the Web site)

· Assignments have a minimum of errors, are named properly, and are saved in the correct location

· The number of minutes working in class 
· Unexcused time not in class counts against a student, unless the student makes up the time. 
· Unexcused absences count double time against the minutes grade. Call in absences within 24 hours to the school number 720-887-1992. The office and not the teacher will determine if the absence counts as excused or not.
· Unexcused tardies count as double time. Students late to class would lose double the time they miss and would need to spend the time outside of class working to get the points back.
· Generally, there is no homework unless a student falls behind. Then they can come during lunch or stay after school. Students are expected to keep track of their own assignments and deadlines.
· A student needs 3 computer classes for graduation. If students have already passed Office 1, they may take other classes. See Syllabus for complete list and prerequisites.
Deadlines: I have four deadlines in the quarter for class work; they are on the course syllabus online. Students in Office 1 also have checkpoints (see class website) as the students new to the structure of my class often have more difficulty with the self paced nature of this class. Students are expected to make their own goals for assignments between these days. To see what is due on these dates, go to my Web site; see above. 

· To the parent. Please check the following:

· I have read the above list and talked with my son or daughter about these points. 
We have the following computer resources at home (None are required for class):
· A Windows Computer

· An Internet connection  
· Email
· Microsoft Word 2007, 2010, or 2013
· Microsoft Excel 2007, 2010, or 2013
· 
Microsoft PowerPoint 2007, 2010, 2013
· Microsoft Access 2007, 2010, 2013
· Macromedia Flash 8
· Macromedia Dreamweaver 8
· A Macintosh Computer

Grading Scale 
My grading scale is the following: 90-100 =A, 80-89=B, 70-79=C, 60-69=D, below 59 =F. 
Grade Checks will be sent home after grading is completed for each deadline. You should expect to see a grade check to be signed at least 2 times in the quarter.
Contact Information

E-mail is the best way for me to contact you. Please give me your e-mail address and your name. If you do not have an e-mail, please write your phone number in the lines below:
Print mother’s name and e-mail address: __________________________________

Print father’s name and e-mail address: ___________________________________

Print student’s name and e-mail address: __________________________________

Signature Lines (also sign the next page)

Parent signature and date: ______________________________________________

Student signature and date: _____________________________________________

Student block and course: ______________________________________________

Please write questions or comments here:
Student Grade and Objectives Contract for Ms. Davis’ class
Instructions to student: Complete this before you have your parent sign and then return to me.

Print Student Name: _____________________   Block: ___________   Course:____________
I would like to contract for a grade of __________________. My intent is to do the following to earn the grade:

· Do all chapter documents (Yes    (No

· Do all chapter notes (Yes    (No

· Do all personal assignments (Yes    (No

· How many minutes of the 90 minutes each day will you focus on your work? ______min
· If I miss a class or get behind, I will do the following (check one or more) until I catch up:
( Come before school 7:00-8:00 Monday-Thursday

( Come during Lunch time (Mon, Tues, Thurs, Fri)
( Come after school 3:00-4:00 Tuesday-Thursday
The personal assignments allow you to be creative, explore your interests, and make sure you know the objectives of the chapter. What are some of your interests that you might like to use in these assignments: _________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

What is your general plan after high school? ______________________________________

__________________________________________________________________________

__________________________________________________________________________

Is there anything I need to know about your learning in this self-paced environment? If you have any reading problems since all the instructions are written, please let me know here:

__________________________________________________________________________

__________________________________________________________________________

Student signature and date: _____________________________________________

Parent signature and date: ______________________________________________

