Jefferson Academy High School

9955 Yarrow St.

Broomfield, CO 80021

(720) 887-1992

Internet Course Syllabus

	Instructor and Contact Information
	Mr. Winter
School phone: 720-887-1992 x409
Home/cell phone: 720-849-8787
Email: rswinter@jeffco.k12.co.us
Web site (see for updates to syllabus): www.rickwinter.com

	Course Texts:
	· Shelly, Gary B., Thomas J. Cashman, Denise M. Woods, and William J. Dorin. HTML Comprehensive Concepts and Techniques. Boston: Course Technology/Thomson Learning, 2002.

	Course Description:
	Internet provides you with the proper knowledge, skills and procedures to create HTML documents suitable for developing Web pages. You will learn common Web page formats and functions such as HTML tags, hyperlinks, images, tables, image maps, frames, and forms.

	Homework:
	Homework will be assigned as needed. If you do not complete your work in class, I expect the work to be completed outside of class time.

	Materials:
	Pen or Pencil


Learning Needs

· The course is designed to meet learning needs based on gradually moving up Bloom’s Taxonomy. This recognizes the need for basic skills as well as the importance learning higher-level thinking skills. A “complete” chapter consists of the following:

	Bloom Category
	Assignment

	Knowledge – (recall information)
	Project – This leads you through acquiring skills in a step-by-step mode. All the information is provided for you in the book.

	Comprehension (grasp and interpret prior learning),  Application, and Analysis
	Apply Your Knowledge – This part of the chapter generally requires you to make corrections to an existing document.

	Application (transfer information to a new task with a minimum of direction)
	Lab 1 – This gives you more general instructions on what must be done to create a document, does not give you step-by-step instructions, and requires you to recall or look-up instructions.

	Comprehension and Analysis (see parts and relationships)
	Objectives – You list the objectives of the chapter and the definition or steps required to complete a process. If it is a process, you also indicate where you did the process in the project.

	Application and Synthesis (combine parts of prior knowledge into a new product)
	Personal Web Project – You are required to create a personal Web project about any subject that interests you. For each chapter, you add what you learned to this project.

	Evaluation (makes a judgment based on criteria)
	Correct and turn in work – Review your documents for problems and compare with diagrams in book.

	All above 
	End of chapter quizzes – At the end of each chapter, you take the on-line quiz. Go to www.rickwinter.com and choose My Students. Then click on the Internet section and the appropriate chapter. These quizzes are open book.


Preparation for the Work World
· Most employers want a job done well. Therefore, credit will only be given for documents that complete the objectives of the assignment, look professional, and have a minimum of mistakes. Since the spell-check feature is a tool of the computer, this includes correct spelling on all documents. You need to also make sure that all links and pictures appear on the pages you create.

· Examples of completed documents are in the book and you are expected to check your work against these examples. If an assignment does not meet these guidelines, I will give feedback will you will have the opportunity to make corrections. Chapter projects that are completed correctly the first time with no errors will receive an “A”. Those that need corrections and the corrections are made will receive a “B”. If corrections are not made, either you will be asked to complete the document or the teacher may mark down the chapter further.

· An employer expects employees to use the resources available to them for solving problems. If you run across problems when creating a document (with either the software or hardware), you are expected to try trouble-shooting yourself, using books and on-line help resources, your co-workers, and the instructor. 

· An employer also expects efficiency out of an employee. While you will be given an opportunity to fix mistakes, you are also expected to complete the required assignments of the course. If you fall behind, you are expected to make up assignments outside of class time and by increasing your time management in class. You will be graded on meeting the following deadlines: 

· Introduction and chapters 1-2 are due by the 3rd week of class.
· Chapters 3-5 are due by the end of the 6th week of class.

· Chapters 6-7 are due by the end of class.

· Many employers want employees who arrive to work on-time and are productive throughout the day. Therefore, a productivity grade is given based on the number of minutes worked out of the expected 4050 minutes in class (90 minutes per day for 9 weeks) based on the following:

· You are allowed up to a 5 minute break without penalty per day to stretch, stand up, look at something besides the screen, or use the restroom as long as you do not disrupt other students. If you fall behind in assignments, this privilege may be revoked until you have caught up on your assignments. You may also lose this privilege if you disrupt learning or break any school rules.

· Just as in the business world, you are also allowed a “2-week vacation.” This can be used for absences, tardies, and when a student has to leave early or discuss an issue with another teacher. Proportionally, since students are in the class for 4050 minutes, this translates to 156 minutes. You do not have to make up this time to receive a 100% for productivity. 

· Unexcused absences, tardies, or suspensions count for twice the actual amount of time missed. For example, if you are absent one day without an excuse, you are docked 180 minutes (2 class periods) toward your productivity grade. If you are late 10 minutes one day to class without an excuse, you are docked 20 minutes on your productivity grade.  

· Suspended students will lose all productivity minutes for any time missed and may make up time at the teacher’s discretion. Suspended students will also lose 10% of the grade on the current chapter for each day they are gone. 

· The school policy states that if a student is late 10 or more minutes (unexcused) or if a student has two unexcused tardies, this counts as an unexcused absence. Therefore, in either of these situations, you will have 90 minutes deducted from your productivity grade.

· You are required to log your time in the class database when you arrive and when you leave for a break and at the end of the day. If you are not being productive (talking that is not related to the material or not doing the class work) you may have additional time deducted from your productivity grade. At the discretion and convenience of the teacher, you may make up missed time before or after school or during another class.

· A Final Exam will account for 10% of your score.

· Grades are available on-line through www.jajags.com Web by clicking on the Campus link. Grades are updated at least weekly.

Grading Scale

A: 90 -100 % | B: 80 - 89 % | C: 70 - 79 % | D: 60 - 69 %
F: Below 59 %: Try again next time.

Course Policies 
The discipline policy for this class is a simple process. The objective is to change behavior, not punishment. If you violate the class rules, you will be given verbal and written warnings. Further problems will result in detention, notification of parents, and consequences which may include removal from the classroom. 

Classroom Rules
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	Honor all people by talking and listening appropriately.
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	Participate and behave appropriately in group situations.
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	Be at your desk and working when the bell rings.
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	Each individual is responsible for maintaining the equipment in the classroom, including keeping the original settings. Avoid spills. In the computer lab water must be in containers with lids. As per school rules, there should be no food in the classroom.
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	Because of viruses, spyware, and other problems, no downloads, CDs, floppy disks, personal e-mail, games, or changes in settings will be allowed unless approved by the teacher.
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	We will add any other rules adopted by the class that are deemed necessary.
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	We will also follow all rules outlined in the JA student handbook and Jeffco Conduct Code. These policies can be briefly outlined as follows:


I will respect People, Property, and Principles.
Plagiarism Policy

If you knowingly copy or use someone else’s work and present it as your own without proper attribution, you will face consequences up to and including suspension.

Course Requirements
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	Attendance: If you are absent, it is your responsibility to determine, and make up, missed assignments. Since most of the work is done in the lab or on the lab computers, or with textbooks that are only available in the classroom, you may need to schedule a time before or after school to complete the work.
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	You are expected to be at every class, on time, and working on the warm up when the bell rings and ready for instruction whenever the instructor starts.
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	You will be expected to participate in class activities: discussions, workshops, and small group opportunities.
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	You will be responsible to create and store assignments on the network, personal computer, and may be required to prepare some hard copies.
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	You should support other students and not disrupt anyone’s learning.
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	If you need help, you are expected to consult the tools you will always have first: the book, on-line help, a peer, and the instructor. 


Mr. Winter Course Syllabus Student and Parent Discussion Form

(Return this page only. Keep the Syllabus at home for a reference.)

We have read, discussed, and understood Mr. Winter’s class policies. We will contact Mr. Winter if we have any questions or concerns. Please detach this page from the syllabus and return to Mr. Winter. This page counts as a grade. Full points will be given if this is turned in the day after it is given in class.

________________________________________   _______________

Print Student Name




Block

________________________________________   _______________

Sign Student Name 




Date

________________________________________   _______________

Parent






Date

Best way to contact parent (print phone, e-mail, and any other helpful contact information):

Comments or Questions:
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